HOW TO APPLY FOR A PUBLICIZED
VOLUNTEER OPPORTUNITY AT ARLINGTON PUBLIC LIBRARY

You can only apply to roles that are posted on the library’s volunteer website.
* Visit our volunteer page for volunteer information:
https://library.arlingtonva.us/support-your-library /volunteer-opportunities/
¢ It will direct you to an external site to see our current opportunities:
https://arlingtonlibrary.galaxydigital.com/
e It looks like the image below:

Get Involved, Make a Difference.

- Arlington Public Library Volunteer Manual
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You can click either the hyperlinked title of the specific role OR the pink “View Details”
button to open up a specific opportunity.
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Location: In person
= Central Library

» 1015 N Quincy St
s Arington VA 22201

How to Apply:
« Review the description below to confirm you meet criteria and are available on the needed day/time.

Central Library - Operations

» Click the pink "Sign Up" button above and compiete the form 10 express interest
= Library staff will contact candidates for interview.
= Library staff will check reference and initiate criminal background check for selected applicant(s). Site SUDeWiSOI'

Responsibilities:

= Directly assist patrons using public computers, printer, copier, and scanner
= Staff the Computer Help Desk, answering basic and more advanced questions in person B4 esantaclalla@arlingronva.us
= Assist patrons at the public compufers with word processing, internet searches, job searches and applications, and

D Gaby Santaolalla

with other related questions

Types of volunteers:

« Adult aged 21+
» Older Adults (55+)

Time commitment:

To apply:
* Click the pink “SIGN UP” button.
* If you are not already logged into your account, you will be prompted to log into your existing
account or to create a new account.
e If an opportunity no longer has openings, it will show as full.

Create an account or log in.

You must be logged in to do that. Click below to
login. New here? Click Sign Up to create your

account.

SIGN UP LOG IN



Once you log in, you should be on the opportunity page that you are interested in:

Opportunity Response

Opportunity Information

Additional Volunteer Information

Optional: Is there
anything we should
know about you? Add it
here.

Response Questions e

‘ SUBMIT OPPORTUNITY RESPONSE ’ CEL

Click the “Submit Opportunity Response” to apply for the role.

If you think you are not on the correct page, navigate to the Opportunities Page and
select your preferred opportunity. Then follow the guidance above.

Opportunity Response

7]

& Locmons

Opportunity Information

What to expect nexi?
* A library staff person will contact you for an interview, usually within 1-2 weeks.
* |f you don't complete the application in full, your name will not appear as an appicant.
e If you don't hear from library staff, contact the staff person listed in the opportunity.
* Questions? Contact VolunteerCoordinatorearlingtonva.us

THANK YOU FOR YOUR INTEREST IN VOLUNTEERING AT ARLINGTON PUBLIC LIBRARY!@
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	Thank you for your interest in volunteering at arlington Public library!

